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Amicus Attorney-Juris Enhanced Integration

Amicus Attorney 1V includes enhanced integration with Juris. Theintegration allows
you to import Juris Client, Matter, and Address information into Amicus Attorney,
and to post Time Entries created in Amicus Attorney directly to Juris. Following the
steps outlined in this document is essential to the smooth flow of information
between both applications.

What you need

Amicus Attorney version 4.1.1 or higher (Advanced Edition or Client/Server
Edition)

Amicus Attorney—Juris Link Update

Juris version 1.40 or higher

Link Fundamentals

The Amicus Attorney—Juris link reads Juris Client, Juris Matter, and Juris Address
Log files from the Juris working directory. Therefore, the Team Administrator
should have access to the Juris working directory location, either on the same local
computer or through a network, and should possess the File system rights to read and
write files to the Juris Working directory. Once the Team Administrator sets up the
link, Team Members may post Time Entries from their Amicus Attorney Office
through the Time Sheets module, provided they have Jurisinstalled on their
workstations.

The ability to import Juris Client, Matter, and Address information allows users to
quickly populate their Amicus Attorney database with Jurisinformation, and
thereafter, update that Amicus Attorney data with changes made in Juris. Automatic
default Team Member assignmentsto new Files are facilitated by the link.
Unfortunately, a two-way exchange of Client, Matter, and Address information is not
available dueto Jurisimport limitations at thistime. This meansthat changes made
to Client/Matter datain Amicus Attorney are not passed to Juris.

Similarly, Rate and Activity/Task Code information cannot be exchanged as yet
between the systems. It istherefore necessary to manually ensure that Rates and
Activity/Task Codes are aligned prior to use of the link.
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Amicus Attorney-Juris Link Field Mapping Tables

The following table illustrates the Juris Client Log mapping in the Amicus Attorney—
Jurislink:

Juris Client Log Mapping

Juris Client Fields

Amicus Attorney Contact Fields

User ID Not Exchanged
Timestamp Not Exchanged
Action Not Exchanged
Client Code Used internally to link to Address and Matter

Client Nickname

Full Client Name

Client Reporting name

Not Exchanged

Client Source of Business

Not Exchanged

Client Phone Number

Not Exchanged

Client Fax Number

Not Exchanged

Client Contact*

Contact Name

Client Date Opened

Not Exchanged

Client Originating Billing Timekeeper

Corresponding Team Member 1

Client Practice Class

Not Exchanged

Client Originating Timekeeper 1

Corresponding Team Member 2

Client Originating Timekeeper % 1

Not Exchanged

Client Originating Timekeeper 2

Corresponding Team Member 3

Client Originating Timekeeper % 2

Not Exchanged

Client Originating Timekeeper 3

Corresponding Team Member 4

Client Originating Timekeeper % 3

Not Exchanged

Client Originating Timekeeper 4

Corresponding Team Member 5

Client Originating Timekeeper % 4

Not Exchanged

Client Originating Timekeeper 5

Corresponding Team Member 6

Client Originating Timekeeper % 5

Not Exchanged

* Important Note: When entering Contact names in the Juris Clients\Main dialog, try to avoid

including prefixes (Mr., Ms., Dr., etc.) in the Contact field. If you include a prefix in the Juris field

and import information into Amicus Attorney, the prefix will appear in the First Name field, and

the actual first name of the Contact will appear the Middle Name field of the Amicus Attorney

Edit [Contact] dialog.
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The following table illustrates the Juris Address Log mapping in the Amicus
Attorney—Jurislink:

Juris Address Log Mapping
Juris Address Fields Amicus Attorney Contact Fields
User ID Not Exchanged
Timestamp Not Exchanged
Action Not Exchanged
Client Code Used internally to link to Contact
Address Nickname Not Exchanged
Address Phone Number* Phone Number of Primary card**
Address Fax Number* Fax Number of Primary card**
Address Contact Not Exchanged
Address Name* Company Name of Primary card**
Address Address* Street Address of Primary card**
Address City* City of Primary card**
Address State* State of Primary card**
Address Zip* Zip of Primary card**
Address Country* Country of Primary card**

* Juris Primary Billing Address
** Amicus Attorney Primary card can be the Home card, Office card, or Other card.
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The following table illustrates the Juris Matter Log mapping in the Amicus

Attorney—Jurislink:

Juris Matter Log Mapping*

Juris Matter Fields

Amicus Attorney File Fields

User ID Not Exchanged
Timestamp Not Exchanged

Action Not Exchanged
Client Code Client ID and Link to Party on File

Matter Code

Matter ID

Matter Nickname

Full Matter Name

Matter Reporting Name

Not Exchanged

Matter Description

General Notes

Matter Phone Number

Not Exchanged

Matter Fax Number

Not Exchanged

Matter Contact Name

Not Exchanged

Matter Date Opened

Date Opened

Matter Billing Attorney

Responsible Lawyer

Matter Practice Class

Not Exchanged

Matter Originating Timekeeper 1

Not Exchanged

Matter Originating Timekeeper % 1

Not Exchanged

Matter Originating Timekeeper 2

Not Exchanged

Matter Originating Timekeeper % 2

Not Exchanged

Matter Originating Timekeeper 3

Not Exchanged

Matter Originating Timekeeper % 3

Not Exchanged

Matter Originating Timekeeper 4

Not Exchanged

Matter Originating Timekeeper % 4

Not Exchanged

Matter Originating Timekeeper 5

Not Exchanged

Matter Originating Timekeeper % 5

Not Exchanged

Address Nicknames

Not Exchanged

* Juris Client Nickname/Juris Matter Nickname will be the Amicus Attorney Short File Name
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Some Key Concepts about the Amicus Attorney-Juris Link
When using the Amicus Attorney-Juris link, it isimportant to keep in mind that:

Rates are not sent with Time Entries at the time of posting. The applicablerate
in Juriswill be used to cal culate the value based on the time/hours worked.

Any new Clients added to the Juris database will be added to the Amicus
Attorney database after importing.

Any modifications made to the aligned fields of Clientsin Juriswill be reflected
in Amicus Attorney after importing. For example, if information for a Client has
been changed in Juris, these changes will be reflected in Amicus Attorney once
the Fileisimported.

If modifications are made to the same aligned field of the same Client in Juris
and Amicus Attorney, the changes made to the Amicus Attorney record will be
lost. That is, if changes are made to information for a Client in Juris and then
different changes are made to a Contact in Amicus Attorney, it isthe Juris
changes that will be displayed after importing. For example, if you change the
Matter Description of a matter in Juris, that change will be reflected in the
corresponding General Notes file brad in Amicus Attorney after you import your
Jurisinformation.

Any modification or addition to the Amicus Attorney Timekeeper User IDs or
Activity/Task Codes, or Juris Timekeeper ID or Activity/Task Codes must be
manually entered in the corresponding program.

If the Name fidd isfilled out in the Juris Primary Billing Address dialog, then
the Client will be recognized as a corporation in the Amicus Attorney File upon
import. In addition, the name entered in the Juris Name field will appear in the
Company Name field of the Amicus Attorney Contact card for that Client. If the
Name field in the Juris Primary Address dialog is | eft blank, the Client will be
recognized as an individual in the Amicus Attorney File.

Understanding Juris Log File Types

In order to achieve data synchronization between the two applications, three types of
Log files are exported from Juris and imported into Amicus Attorney. These Log
filesinclude:

Matter Log file

Client Logfile

AddressLog file

Juris Client Log files and Address Log files are imported into Amicus Attorney
Contacts. Juris Matter Log files are imported into Amicus Attorney Files.

Once imported, Juris Client, Matter, and Address Log file information may be
viewed in the Client & Matter brad of a corresponding Amicus Attorney Fileor in
the Contacts module.

Juris Working Directory

All Juris Log files should be saved to the Jurisworking directory (i.e., *\Juris\Bin
folder.

For the Client Log file, the Name format must be “ Juris Client*.csv” . Each Matter
Log file nameis unique (e.g., “Juris Client 03182000.csv”).
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For the Addresses Log file, the Name format must be “Juris Addresses*.csv”. Each
Matter Log file name isunique (e.g., “Juris Addr esses 03182000.csv”).

For the Matter Log file, the Name format must be “Juris Matter*.csv” . Each Matter
Log file nameisunique (e.g., “Juris Matter 03182000.csv”).

Aligning Matter Data

All Matter information must be set to correspond on both sides of the link before
exporting/importing from Juris to Amicus Attorney. When the Juris Matter Code and
Client Code match an Amicus Attorney File's Matter ID and Client ID, all link
information for that File will be overwritten with the information imported from
Juris.

Aligning the “Length” of Matter ID Fields

The length of Amicus Attorney Matter 1Ds must match the number you specify in
the Size column for Mattersin the Juris“ Setup and Manage\Define Fields’ dialog.

Note: Before accessing the dialog shown below and defining your fields, you must
have Juris set to Maintenance mode. Thisis done by accessing the " Setup and
Manage\Change Mode” dialog and clicking the * Change mode to Maintenance’
button.

3% Setup and Manage\Define Fields

Form  Edit Wiew Tools Help
0 P =1 st A o S _bie UDF' |
Piompt | Type [ Size | Rule J=
Timekeeper Timekeeper Alphanumeric 4 | Required
Tkpr UDF#1 T UDF1 Hot Used 0| Not Required
Tkpr UDF#2 T UDF2 Mot Used 0| Not Required
Tkpr UDF#3 T UDF3 Mot Used 0| Not Required b
Tkpr UDF#4 [T UDF4 Mot Used 0 Mot Required
Tkpr UDF#5  |T UDF5S Mot Used 0 Mot Required
Client Client Alph i 4 Required
Client UDF#1__|[C UDF1 Mot Used 0| Not Required
Client UDF#2 |C UDF2 Mot Used 0| Not Required
Client UDF#3 |C UDF3 Mot Used 0 Mot Required
Client UDF#4 |C UDF4 Mot Used 0 Mot Required
Client UDF#5 |C UDF5 Mot Used 0 Mot Required
Matter Matter Mumeric B Required
Matter UDF#1_|M UDF1 Mot Used 0|Not Required
Matter UDF#2 |H UDF2 Mot Used 0 Mot Required -
| For help, press F1 [ CePs | NOM

If the number in the Size column is“6”, then all Amicus Attorney Matter 1Ds must
contain 6 characters. Therefore, any Matter IDs containing fewer than 6 charactersin
Amicus Attorney (e.g., “123" ) must be “padded” with zeros so that the Matter 1D
equals the Size of the Matter specified in Juris.

kM atter D:

| 000123 Edit |

Note: Thisrule only appliesto Matter 1Ds. You need not “pad” Client IDs with
Zeros.

Client/Matter Inquiries

The Amicus Attorney—Juris Link works with the Active X controls that were
introduced in Juris version 1.4, enabling usersto view Juris Client/Matter Inquiry
information from third-party applications.

There are two locations from which you may access Client/Matter Inquiry
information through Amicus Attorney: from Files and from Contacts.
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The* All File Time Spent” File brad of a File detail.

= Heather Gavel's Files [_ O] %]
File Edit Amicus Tools FILES Stickies Help

' Ashforth house purchase =] / Hew ||

28 Pecple on this Fie Mo 0ot 16, 001,30 Ho-unposied
br. Clark Admiral M egotiations

‘ed Oct 4, 00 - 0.20 HG-unposted
lattend discovery
ThuSep 28,00-0.30 HG
miscellaneous
Tue Aug 1,00 - 260 HG-unposted
;I miscellaneous
Tue dug 1,00 - 1.60 HG-unposted

Client

miscellaneous

Clark Admiral Tue £ug 1,00 - 060 HG-urpasted
i miscellaneous
! Admiral Heating ‘ed Apr 5, 00 - 060 HG-unposted
[T elephone conference with clisnt
123 Warming Blvd ed .IJ‘an 12,00 - 0.20 Jiw'-unposted
Detroit Ml Imizcellaneous
UsA 54030 =
m
B (532)345-9354 g
(532) 345-8004 g
Pager: 456-2341 &
g
O this File this Person is & [Clert | T e g
740  [|Posted: N/A& o
B Unposted: N/A &

Inquiy | [Wom-billable

Clientis: (0 anIndividual 15 a Corporation

B

When you click the Inquiry button from aFile, the Link uses Client ID and Matter
ID to find the associated Client/Matter information.

The“ All Files’ brad of a Contact detail.

li. Heather Gavel's Contacts [_ O] =]
File Edit Amicus Toolz COMTACTS  Stickies Help

New All Files v | gy
Philip J. Agrarian N 4 ng! }'l

Barrister # Salicitor Alladin Purchase
m ALLMA/I708E - Other on this file.
Agrarian, Billman & Canta

380 Bay St. Suite 2300 v
Boston MADZ120

B 9976398 A
fy e6ee700
phil@agrarian.com

¥ Primary Card @ QOffice ¢ Home € Other

My last contact date:ITue Apr 11, 2000 EI

¥ Remind me to keep in touch

every ISD days
2 Mew | Q Find | ¥ Delete | B} Index |
«@ »

When you click the Inquiry button from the “ All Files” File brad of a Contact detail,
the Link usesthe Client ID to display all Client/Matter information for this Client in
the Client/Matter Inquiry dialog.
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When you click the Inquiry button in either of these locations, the Juris Client/Matter
Inquiry window appears:

. Client/Matter Inguiry [_ (O] x|
Fom Edi Twpe View Help

B ||| & & |m(| o]
Client 4000 Amer Capital Track

[ Matter 1 ‘welch ws Reed Trucking
Inquiry Type General A

Summary |A/H | LedgelH\SlOWI

Unblled AR
Fees Expenses Tatal Fees Expenses Balance Due
Current 000 000 000 000 000 000
3160 days 0.0 .00 0.0 .00 0.0 .00
6190 days oon o.on oon o.on oon o.on
91-120 days oon o.on oon o.on oon o.on
121+ days 10,816.70 143700 12,253.70 145500 oon 1.456.16
Tatal 10,816.70 143700 12,253.70 145500 oon 1.456.16

Prepaid bal 0.00) Opened 070111996 Orig Timekeeper  TAM 50%
Lasttall 1040911999 Bl Tmekeeper | TAM Ak 50%
Lastrec 09/30!1998 Practice class i)

Last time 1040911999

Last exp 09/08!1998

[For help. press F1 [Cops [ wom -

If an Amicus Attorney Contact does not have Client status on any File, the Inquiry
button in the Contact detail will be disabled. However, if there are no Time Entries
entered in a specific Amicus Attorney File, you may still click the Inquiry button to
access information on relevant expenses, trust account balances, or historical data
associated with that Client/Matter.

Provided you are granted permission to the Juris Inquiry feature, you may access the
Juris Client/Matter Inquiry window from Amicus Attorney. Also, the Inquiry feature
isonly available on workstations that are directly networked to the main Juris
system.

Setting up and Using the Amicus Attorney-Juris Link

Listed below are the steps required for setting up and using the Amicus Attorney—
Jurislink. Each step isdescribed in detail in this document.

1. Ensurethat your Billing Addresses have been designated as Primary Addresses.
2. Sdect Jurisas your accounting system in Amicus Attorney.

3. Align your Amicus Attorney Activity/Task Codes with Juris Activity/Task
Codes.

4. Print your Juris Timekeeper I1Ds from Juris and compare them with the User 1Ds
you set in Amicus Attorney.

5. Set your Current Period and verify/add Task Codesin Juris.

6. Set your Basic and Password options for the Amicus Attorney—Juris link.
7. Ensurethat Task-based Billing is activated where required.

8. Export your Juris Accounting information.

9. Back up your Amicus Attorney data.

10. Initialize the Amicus Attorney—Jdurislink.

11. Import your Juris data into Amicus Attorney.

12. Post Time Entries from Amicus Attorney to Juris.
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13. View the posted Time Entriesin Juris.

Assigning Billing Addresses as Primary Addresses

Only Juris Billing Addresses that have been designated as Primary Address records
are sent to Amicus Attorney. The Juris Primary Address checkbox is activated from
the Billing Address\[Name] dialog in Juris.

For Clients containing single Billing Addresses, a utility will be available for
downloading from the Juris web site that automatically sets single Billing Addresses
as Primary Addresses.

For Clients containing multiple Billing Addresses, you must ensure that you have
activated the Primary Address checkbox in one of the Billing Address\[Name]
dialogs.

To activate the Primary Address checkbox in a Billing Address\[Name] dialog of a
Client:

1. From the main Juris window, double-click on the Tables folder icon.
2. From the Tables window, double-click on the Clients folder icon.

3. From the Clientsfolder, double-click on theicon of a specific Client.
4

From the Clients\[Name] dialog, double-click on the Billing Address folder icon
at the bottom of the dialog.

5. From the ClientssMAIN\Billing Address window, select the Billing Addressin
which you would like to activate the Primary Address checkbox.

| Clients\MAIN\Billing Addiess M=
Fom View Help

oleslE| = =

Nickname |
Bert
Y Emie

| For help, press Fi CAPS [ NUM

6. From the Billing Address\[Name] dialog, activate the Primary Address
checkbox.
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| Billing Address\Emie =] B3

Form  Edit Yiew Toolz Help
D|S|a| B &|sl@] =¥
Adrz Nickname |Emie
Phone |(410) 4533020
Fax |(410) 456-3030
Contact IEmest Frank
Mame |Frank Inc.
Address 192 Ogilvy Lwve.
Ciy /St /Zp  [u/aglon [t [z080
Country IUSA
| Far help, press F1 [caps [ NUM | 4

Thisisthe Billing address that will be used for this Client when you import your
Juris Address Log file from Amicus Attorney.

Selecting Juris as your Accounting System in Amicus Attorney
To choose Juris as your accounting system:

1. Launch Amicus Adminigtrator, then choose Configure > Time Shests.

mport/Export Database Users  Window Help

LCalendar.
tacts.

Backup Options:
Other...
Admin Options.

Save lo File.

Configure Time Sheets Lists

[ T

2. Click the Accounting Systems tab. From thelist of accounting systems, select
Juris Link.

Time Sheets
Activity Codes | Biling Categories | Biling Fiates | User Rates Accounting System |

Please select an accaunting system from the following list:

[duis Link. =] Team Setings

Laserfarm Legal Accounts
LegalPRO/SoloPRO
Legalmaster .
Legal Vision Edt
Legal Wigion task based biling .
Canterbury Lighthouse B o
tanac - 45400 task bazed biling -
Manac - PC
PCLAN link version 4
PCLAW Remote
QuickBooks/DuickBaoksPra
Quicken =
Thaomas, Georgia
‘ifassal, Elaine
wfo, Jane

™ Allow user to changs their own settings

oK I Cancel | HElE: |

Note: The accounting system option “Juris’ (Juris Classic) from which you post
Time Entries manually is still available.
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3.

Click OK.

The Juris Link now appears as a separate menu item in the Amicus
Administrator window.

Aligning Amicus Attorney Activity Codes with Juris Task Codes

When Amicus Attorney Time Entries are transferred into Juris, only Time Entries
with recognized Activity Codes can be successfully posted. For an Amicus Attorney
Activity Code to be recognized by Juris there must be a corresponding Juris Task
Codethat isidentical. Therefore, you need to ensure all existing Juris Task Codes
match Amicus Attorney Activity Codes before you can post Time Entries.

1

From the main Juris window, double-click on the Inquiry Reportsicon >
Reportsicon > Reference Listsicon > Task Code Master Listsicon.

From the Master Lists dialog, select Form > Print.

This printout of Juris Task Codes may be used to compare to the Amicus
Attorney Activity Codes.

From Amicus Administrator, select Configure, and choose Time Sheets. The
first tab lists all Amicus Attorney Activity Codes.

For any Amicus Attorney Activity Code description that correspondsto a Juris
Task Code description, double-click the Activity Code item.

In Amicus Attorney Activity Codes Setup dialog, the Code of the Juris Task
Code should be entered in the Code fidd, while the Name of the Juris Task
Code should be entered in the Name field.

Aclivity Codes Setup

Mare: IAttend discovery -DK
Code: 4D ™ This is & group
[ Select ara Carce)
¥ Don't changs the rate.
Uncheck the box above if pou wish to set the nomal rate for a time entry
with this activity code.
Special Ral
Set a special rate for this activity code.,
™ Set special rate:
Type e
£ Eletrate e
{7 Special rate Delete
47 CalEUlate rate

Note: Charactersin the Code fiedld must be entered in CAPS.

Compare all existing Amicus Attorney Activity Codes with their corresponding Juris
Task Codes. If there are no corresponding Task Codes entered in Juris, you must
manually enter Amicus Attorney Activity Codesinto Juris as Task Codes. For
information on adding Task Codes into Juris that correspond with Amicus Attorney
Activity Codes, see the section, Setting your Current Period and Verifying/Adding
Task Codesin Juris.

Comparing Juris Timekeeper IDs with Amicus Attorney
Timekeeper User IDs

For every Juris Timekeeper, there needs to be a corresponding Amicus Attorney
Timekeeper, otherwise the Client and Matter information for that Timekeeper cannot
be imported into Amicus Attorney. Conversaly, the Amicus Attorney Timekeeper
cannot post Time Entriesto Juris.
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Printing Timekeeper Master Lists from Juris

To facilitate the process of comparing Juris Timekeeper IDs with Amicus Attorney
User IDs, it is recommended that you first print Timekeeper Master Lists from Juris.

To print a Timekeeper Master List:

1. From the main Juris window, double-click on the Inquiry Reportsicon >
Reportsicon > Master Listsicon > Timekeeper Master Listsicon.

2. Fromthe Master Listsdialog, select Form > Print.

You may usethislist to set your User IDsin Amicus Administrator.

Comparing Juris Timekeeper IDs with User IDs in
Amicus Attorney

To access your User IDsin Amicus Attorney:
1. Start Amicus Adminigtrator, then choose Configure > Time Sheets.

Administrator M= B

poit/Export  Database  Users JurisLink  Window  Help

LCalendar
ntacts..

Ba Optigns...
Dther
Adrin Options.

Save to File...

Configuie Time Shests Lists HUM A

2. Inthe Accounting Systems tab, select a User from the User Settingswhoisa
Timekeeper, and click Edit.

Time Sheets
Activity Codes | Biling Categonesl Biling Hatesl User Rates  Accounting System I
Please select an accounting system from the following list:
IJuris Lirk j Team Settings
i~ User Setting
Users:
Fortworth, Mark. =
Gage. John Pint to File
Gavel, Heather
Laftance, Jenny
Rochier, Dariel
Tambar, Jeffrey
Thomas, Billy
Themas, Georgia
i as3al. Elaine
‘oo, Jane
™ Allow user to changs their own settings
[a].9 | Cancel | HelE |

Note: If aUser in thislist isnot a Timekeeper, the Edit button is grayed out.

3. Ensurethat the User ID for that Timekeeper isidentical to the corresponding
Juris Timekeeper ID and click OK. Do not use the same Juris Timekeeper IDs
for different Timekeepers. Each Timekeeper I1D should be unique.

Accounting identification: I RLD

ak. I Cancel |
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Note: User IDs entered in this dialog must bein upper case, since all
Timekeeper IDsin Juris are upper case by default.

4. Repeat steps 2—3 for each Amicus Attorney Timekeeper.

5. Onceyou are certain that all User IDs match their corresponding Timekeeper
IDs, click OK in the Time Sheets (Accounting System tab) dialog.

6. A prompt appears reminding you to consult the documentation that came with
your accounting system to ensure that Time Entries are exchanged properly.
Click OK.

Default Team Member Assignments on New Files

When Juris Matters are imported into Amicus Attorney, they are assigned to the
Amicus Attorney Responsible Lawyer corresponding to the Juris Billing Timekeeper
for those Matters. Aswell, Matters are also assigned to all Team Members who have
been designated by that Responsible Lawyer to be automatically assigned to new
Files by default in accordance with their Preferences. If you wish to have Team
Members automatically assigned to new Files when you import from Juris, you must
ensure that these defaults are set up before you import data from Juris. Designating
Team Members to be automatically assigned to new Filesis done through each Team
Member workstation (File > Setup > “Team Members on New Files’ tab) in Amicus
Attorney.

1y Prafile |B|I\|ng | Dncumenll Toolz I Automatic Logml Phonal Statistics Setupl

Detallsl Adrnin I ‘workgroup  Team Members on Mew Files I Responsible Lawyer |

Select the Team Member and/or Groups to be automatically assigned on new Files as
a default. b ake your selection, then click >»> DR drag your selection from the left
column and drop onta the right column,
—MyWorkgroup——————————————— i~ Team Members on New Files—
Marne Type Heather Gavel
- Dish. Richard Billy Thomas
_ £ Eher D1 aniel Bochier
Gavel, Heather Bichard Dish
- Rochier, Daniel N -
-~ Thomas, Billy
< |
" Display &1l Team Members 4 | _DI
" Display &l Groups [~ Select Al
" Display My Workgioup &I

Cancel | HElE |

Note: If aJdurisBilling Attorney is changed in Juris, the Team Member assgnment is
NOT affected — only the Responsible Lawyer.

Setting your Current Period and Verifying/Adding Task Codes in

Juris

About the Amicus Attorney—Juris Enhanced Integration

If you have not already done so, you must set your Current Period and ensure that
your Amicus Attorney Activity Codes are properly reflected in corresponding Juris
Task Codes. The Current Period is the current year and month you arein (e.g.,
“2000/09 = 09/01/ 2000 thru 09/30/ 2000").

1. Launch Juris.

The main Juris window appears.

© 2000 Gavel & Gown Software Inc.
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Fom View Tools Help

[-[O[x]

=S e Y E

Tables  Transactions Biling

M

Inquiy -
Reports

[ For help, press F1 | Sitemis)

[(ceps [nom 2

2. From the main Juris window, double-click on Setup and Manage.

The Setup and Manage window appesars.

2 Setup and Manage
Fom View Tools Help

[-[O[x]

O[S E] & 2 [ 5]

& e
= A
i B

Change User ID's

Aceounting
Password Periods

[ -

(S Clear Online  View Tables

[ For help, press F1 | Bitemis)

[(ceps [nom 2

From the Setup and Manage window, double-click on Change Mode.

4. From the Setup and Manage\Change Mode window, click the " Change mode to
Maintenance’ button.

E;E‘Selup and Manage\Change Mode [_ O] x]

Fom  Tools Help

L= =

Current operating mode is NORMAL

8 e e el el U |

Change mode to BACKUP |

| Change mode to MAINTENANCE |

‘ For help, press F1

[Caps [ NUM

Sdlecting the “ Change mode to Maintenance’ button allows you to set changes
in Juris. After setting your changesin Juris, you must ensure that you click the
“Change mode to Normal” button. Y ou should always be in Normal mode when
working with the Amicus Attorney—Juris link, or you may encounter problems
such as being unable to post Time Entries from Amicus Attorney.

You return to the Setup and Manage window.

5. From the Setup and Manage window, click Firm Options.

About the Amicus Attorney—Juris Enhanced Integration

Last Modified October 18, 2000

© 2000 Gavel & Gown Software Inc.

14



- (O]

! Setup and Manage

Form  Miew Tools Help

D@ & ] [ =8
2

Change Usger ID's Accounting  Change Made  Change Fim  Define Fields
Pazsword Perinds Mame

g B @

Clear OnlLine  View Tables
Flags

|For help, press F1 | 9 itemis) [[Caps [ noM | 4

From the Setup and Manage Firm Options dialog, click the Trans. Tab, and

ensure that the “Use optional ‘Task Codes™” and “Use optional *Activity
Codes'” checkboxes are activated.

¥ Setup and Manage\Firm Options H[=1 E3
Form  Edt Miew Tools Help
EIEE =1 M= A e = e
Timekesper | Biing | Dis/Surdint {17805 | Misc |
On time entries On expense entries:
[V Use optional Task Codes' ™ Use optional Codel'
[¥ Use optional ‘Activity Codes' [~ Use optional 'Code2'
[~ Use optional 'Codel' [~ Use optional 'Code3'
I~ Use optional 'Code2' ™ Use 'Incumed By'
I~ Use optional 'Coded' = | Feauire Theured By
Standard Rate Schedul
\r
Fee ISTDF\ - Expense [STDR - H
Apply cash receipts by
’7 £ Type [Expense then Fee] & Date Bil) =|
| Far help. press F1 [[Ceps [ NUM |

Having these checkboxes activated will ensure that the process of posting Time
Entries from Amicus Attorney will run smoothly and that you will encounter no

error messages.

7. Click the Misc tab and ensure that the “Use Change Logs’ checkbox is

activated.

% Setup and Manage\Fim Options
Fom Edt View Took Help

[_[O]x]

o] = e = T

How mary accourting periods in your year 2
I | Distribiute b G/L profib centers based onoffice codes
= | rtertace oGy Hastieen actyated)

™ Include closed Matters on master lists

8
M

[ Create Client folders based on Client nicknames

[V Allow modifications ta Client and Matter codes

Create Transaction Folder
[ € Mone & By lUser ID / Accounting period

€ By Accouniing period / User 1D

Froration Option:
’V &+ Never " Recalculate Rate

" Recalculate Hours

¥ Use Change Logs

T~ Achive Bill Images

=]
]

| For help. prees F1

[ cops [ nuM

When you are exporting from Juris, you need only use the “ Starter Change Log”
menu item the first time you are exporting. When you activate the Use Change Logs
checkbox, the “ Change Log” menu item will be activated, through which you may
export only information that has been entered subsequent to the previous export.
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To Set the Current Period:
1.

From the Setup and Manage window, double-click on Accounting Periods.
2.

From the Accounting Periods window, click the Tools menu, and select Set
Current Period.

20 Accon
FomView

[ For help, press F1 [12itemis)

[ceps [Tnom 4

The Accounting Periods\Set Current Period dialog appears.

EM Accounting Periods\Set Current Period [9[=] E3
Fom Edt View Ioos Help

m=la| =) =] Bl

Curent Period

200008 = 08/01/2000 thr 09/30/2000

| For help, press F1 [Caps [ wOM | 4

3. Ensurethat the Current Period is set. The Current Period spans the current
month and year you arein (e.g., if you are in the month of September, 2000,
your Current Period should be set to “2000/09 = 09/01/2000 thru 09/30/2000" ).
If you are not set to the Current Period, use the Prior or Next buttons to navigate
to the Current Period.

4.

Using the button, navigate to the main Juris window.

To Verify and Add Task Codes:

1. From the main Juris window, double-click on Tables.
2 Juiis =
=

bl 5 M
[ == (= BHE
Transactions Biling Inquiry - Setup and

Reports Manage

[ For help, press F1 | Sitemis) [(ceps [nom 2

From the Tables window, double-click on Task Codes.
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27 Tables [-[O][x]

Fom Miew Took Help

blelE]| & ] [
f ] E oy 8
:
Bank DOffices Personnel Timekeepers Practice

Accounts Types Classes

= £ 8 - R

Task Code Fee Schedules Activity Codes  Expense Expense Code  Expense
Hret Co &f Schedules

Bl &R
Cienis  TewCodes  Holidaps
| For help, press F1 |15 items) [cers [ NuM |

3. From the Task Codes window, double-click on an existing Task Code. Or, if you
need to add a new Task Code, select Form >New >Document.

2 Task Codes O[]
[0 Yiew Tools Help

Open  Cils0 |>< "
Explore CHE _I O =
| =EE |

Face

[EfEte

Exit

| For help, press Fi | Ditem(s) COFE | NUM

4. If you have opened an existing Task Code, ensure that it matchesits
corresponding Amicus Attorney Activity Code. Or, if you are adding a new
Task Code, from the Task Codes\New dialog, enter the information relevant to
the corresponding Amicus Attorney Activity Code.

i Task Codes\ new [_ O[]
Form Edit View Took Help

O|=|= P =] (= e |
TaskCodell_—

Description |

I Use Hours from this task code on time entries
I™ Use Rate from this task code on time entries

I Use Fee tiom this task code on time entriss

Manative =
L]
| For help, press Fi CAPS [ NUM

5. Tosaveyour Task Codeto Juris, select Form > Save. To add another Task
Code, select Form > New. Y ou must manually enter all of your Amicus
Attorney Activity Codes as Juris Task Codes through this dialog. If thereisno
corresponding Juris Task Code for an Amicus Attorney Activity Code, or if a
Task Code does not accurately reflect an Amicus Attorney Activity Code, then
any Time Entry posted using that Task Code/Activity Code will be rejected.

6. Onceyou are certain that each Task Code matches each corresponding Amicus
Attorney Activity Code, and have entered all of your Amicus Attorney Activity

Codes as Task Codes into Juris, use the button to navigate to the main Juris
window.

7. From the main Juris window, double-click on Setup and Manage.
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L Juris [_ O[]

Eom Miew Tools Help

s R B
A v i
Bl
Tables  Transactions  Eiling Inquiry -
Repoits
| For help, press F1 | 5 itemis) [ caps [ num

8. From the Setup and Manage window, double-click on Change Mode.

21 Setup and Manage [- o]
Formn Wiew Tools Help
Dl{ei] & 5o =
A e 9 @5 @
{Cabfri
Change User ID's Accounting  [HENEINEERE  Change Fim  Define Fields
Password Periods

T =B 0O

Firm Options  Clear OnLine  Yiew Tables
Flags

| For help, press Fi | Sitem(s) COFE | NUM

9. From the Setup and Manage\Change Mode window, click the Change Mode to
Normal button.

fﬁelup and Manage\Change Mode [_ O] x]

Form Tools Help
E =]

Current operating mode is MAINTEMANCE

i Ehange made to NOFMAL 1

Change mode to BACKLIP |

Change made ta AN TENSHIEE |

| For help, press F1 [Caps [ NUM |

Changing the mode to Normal after entering your Maintenance settings ensures that
you will not encounter any difficulties while exporting information from Juris.

Setting Options in the Amicus Attorney-Juris Link
To et link optionsin Amicus Administrator:
1. From the Configure menu, select Time Shests.

us Administratar
B Inpot/Expott Dalabase Users duisLink  Window Help

Calendar

Backup Optians...
Other..
Admin Optians..

Save to File...

Configure Time Sheets Lists NUM VA

2. Click the Accounting Systems tab.

3. Click Team Settings. In the Juris Link Setup dialog that appears, you need to set
Basic and Password options.
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Setting Basic Options

The Basic tab contains the path for the Juris working directory. The setting specifies
the directory used by Jurisin which synchronization Juris Log files are created and
saved. TheseLog filesare Juris Client, Juris Matter, and Juris Address and should
be saved in the Juris working directory (i.e., *\Juris\Bin folder).

In the Address Card Mapping section, you may select one of the radio buttons to
map your Juris Primary Addresses to the Amicus Attorney Office Card, Home Card,

or Other Card.

Basic I Password I

—dJunis Working Directory

Browsze. .. |

iddress Card bapping
ap Juris Primary Addiesses to the Amicus Attorney....
" Dffice Card & Home Card € Dther Card

[1]:4 I Cancel | Lpply | Help

Setting Password Options

The Password tab includes the Juris Global User ID and Password that the Team
Administrator must enter. The Juris Global User 1D and password MUST be
entered in the JurisLink Setup Password tab before Time Entries are posted to

Juris.

Basic  Password |

Enter Juris &pplication Infarmation

Juriz User ID: [RICH

Juris Pazsword: I”""

[1]:4 I Cancel | Sppl | Help |

Note: Amicus Attorney Timekeepers need not know thisinformation. Thisisa
global setting that the Team Administrator must set.

About the Amicus Attorney—Juris Enhanced Integration © 2000 Gavel & Gown Software Inc. 19
Last Modified October 18, 2000



Task-Based Billing Codes

It isimportant not to confuse Juris Activity Codes with Amicus Attorney Activity
Codes. Juris Activity Codes become relevant to Amicus Attorney Activity Codes
when you are posting Time Entries using Task-Based Billing in Amicus Attorney.
Therefore, when you are using Task-Based Billing, Amicus Attorney UTBMS
Activity Codes must correspond with Juris Activity Codes, and Amicus Attorney
UTBMS Task Codes must correspond with Juris Task Codes.

Note: It may be necessary to import the UTBMS Codes into Juris. Please refer to
your Juris documentation for details.

Activating Task-based Billing and enabling UTBMS Activity Codes and UTBMS
Task Codesin Amicus Attorney is done on a File-by-File basis. Enabling Activity
Codes and Task Codesin Jurisis done on a Client-by-Client basis.

Enabling Task-Based Billing for a File in Amicus Attorney

To activate Task-based Billing for aFilein Amicus Attorney:

1. Fromthebrad of aFile, select Administration > Accounting.

2. From the Accounting brad, activate the Task-based Billing checkbox.

(=TT |

Client 1D:

|rE-B787423 Edit |
atter 10
[ooo3es23 Edit |
Biling Categary:
[Bilzble =l
Biling Rate:
I Mormal 'l
¥ Task-based biling

Subset IBankluptcy ﬂ

3. Repesat thisprocessin every File that you would like to activate Task-based
Billing.

For every File in which you activate Task-based Billing in Amicus Attorney, you
must find the corresponding Client in Juris, enable Task-billing in that Client, and set
the Client to require Activity Codes and Task Codes on all Time Entriesfor that
Client. See the following section for instructions.

Enabling Task-Based Billing for a Client in Juris

To ensure compatibility for Task-based Billing Time Entries, you must find Clients
in Juris in which corresponding Amicus Attorney Files have had Task-based Billing
activated.

1. InJduris, perform aFind (press Ctrl + F).

2. Enter asearch query in the Named field (e.g., an Amicus Attorney Client ID or
Matter 1D corresponding with a Juris Client Code or Matter Code).

3. Click Find Now.
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If the Find is successful, a Client appearsin the Find window.

ind [_ O[]

Eorm  Edit Miew Help

Mame & Location

Mamed  [000503 Find Now
Lok In 1T ablestClients =] Browse. S
P Inchude Sublolders Mew Search

™ Case Sensitive

In Folder

4] | |
%4

1 Document(s) Found

4. Double-click on the Client.
5. From the Clients dialog that appearsfor that Client, click the Billing tab.
6. From the Billing Agreement drop-down menu, select T — Task Billing.

Clients\MAIN [_ O[]

Fom Edi Yiew Iooks Help

D|={E] =¥ (N e
Client Code 000903 Bradlep Realy

Code Bilng | Int/Disc |

Fes Schedule [STOR - Stardad Rate Fee Schedue 7]
Task Code ief [ - <cnonE>> =
Esperse Schedhde 570 iandard Rate Enpense Schedul 7
Exp Code Xief [ <enomE>> =l
Bil Format [BFO1 - Basic Fomat =l
Biling Agieement [T TaskBiling =l
Flat Fee: _Houl

Retainer Type: F-FlatFee
) R - Retainer
Biing Frequency € - Contingsncy N TR

8 - Pro Bono
Month and Cycle M - Nonbilable cle: 1)
Thresholds Expeniest | T Fess | =

=
Biling Addhess Consoidation  Malters
[ For help, press F1 IEE T

7. Click on the Int/Disc tab and activate the “Require Activity Codes on al Time
Entries’ checkbox.

Clients\MAIN [_ [}
Form Edt View Iools Help

O|==| ol¥| o) W BB
(B Gt 000303 | Bradiey Really

Code | Biling In/Disc |

Interest Percent 0.0000
Interest Daps a

Discount Optian [0-No discount =l Pecent i
Suchaige Option [3- o surcharge = P
Tax Exemptions I~ Exempt from Tax #1

I~ Exemot from Tax #2
[~ Exempt from Tax #3

Budaet Options ™ Enable budgeting
= | GiEquite phasenombers ar &l tars actions
¥ | GiEguite ek cod=s o allifine Ertics
[¥ Hequie activiy cades an al bme entrest

I™ Require task cades on al expense entiies

Biling &ddress  Consolidation tatters

| For help, press:F1 [Caps [ MM
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Exporting Juris Accounting Information

Now that you have aligned your Juris data with your Amicus Attorney data, you are
now ready to export your Juris Log filesto Amicus Attorney.

To export Client, Address, and Matter information from Juris:
1. From the main Juris window, double-click on Tables.

L Juris o]
Fom Miew ook Help
O] 2] ][22 =
3 i
= = L
Transactions  Eilling Inquiy - Setup and
Fepoits Manage
| For help, press F1 | 5 itemis) [ caps [ num

From the Tables window, double-click on Clients.

| Tables
Fom View Tools Help

[-[O[x]

0| & b Y
& A F 5
r o B
Dffices Persannel Timekeepers Praclice Task Codes Task Code
Types Classes Href

velz = i
2
Expense Code
es Hief

Activiy Codes Expense Evpense Clenis
Cod

Tent Codes

o
=

Fee Schedues

Bank
Accounts

[ For help, press F1 |15 itemfs)

[(ceps [nom 2

To export Client data:

3.

¢

If thisisthefirst time you are exporting from Juris, click Tools > Export

> Starter Client Change Log from the Clients window.

[_[O[x]

For help, press F1 [12itemls)

[ Cors [N

Because sdlecting the Starter Client Change Log exports all of your Juris
Client Change Log information, it should only be used the first time you

export from Juris.

If you have previoudy exported Client Change L og infor mation from

Juris, sdlect Client Change Log. All the latest information that you have
entered since your last export will be sent. Selecting Client Change Log
rather than Starter Client Change Log avoids the time-consuming process of
all previoudy exported Client Change Log information being overwritten

with the same information.
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20 Clients M ES|

Chl+F
Find Matters — —
@ 3 o/ £t C T
al hangs Log
— . Starter Clert Change Log
Stater Address Change Log
EF Starter Matter Change
For help. press F1 [12temls) [cers [num
The Save As dialog appears.

Save As [#]x]
Savein @ ME = =]
_1Data
%] Juris Addresses 03312000.csv
A8 Juris Client 03312000 sy
B8] Juris Matter 03312000 cav
File name: |Jums Client 04032000 Save I
Save as lype: ISlandard Caomnma Quate [*.cev] j Cancel

Note: All Juris*.csv files must start with Juris Client, Juris Address, or Juris
Matter.

4. Click Saveto savethefileto the Juris working directory. (i.e., *\Juris\Bin
folder).

To export Address data:

5. ¢ Ifthisisthefirst timeyou are exporting from Juris, click Tools > Export
> Starter Address Change Log from the Clients window.
2 Clients [_[Ofx]
7D é B FEird - Cl+F
E— s T DD
=
[ For help, press F1 [1Ziten(s) [[CFs [Num
Because sdlecting the Starter Address Change Log exports all of your Juris
Address Change Log information, it should only be used the first time you
export from Juris.

+ If you have previousy exported Address Change L og infor mation from
Juris, select Address Change Log. All the latest information that you have
entered since your last export will be exported. Selecting Address Change
Log rather than Starter Address Change Log avoids the time-consuming
process of all previoudy exported Address Change Log information being
overwritten with the same information.

2 Clients [_[O[x]
g = Change Lng
D D of B
[For help, press F1 [12 temis) [Cers [woM 4
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The Save As dialog appears.

won 3w = = sl B

Save s type: [Standard Comma uale .csv) =l Cancel

6. Click Saveto savethefileto the Jurisworking directory (i.e., *\Juris\Bin
folder).

To export Matter data:

7. ¢+ Ifthisisthefirst timeyou are exporting from Juris, click Tools > Export
> Starter Matter Change Log from the Clients window.

2 Clients [
FEar Help
FEird Cl+F
D|&|&
— Find Matters l — — — —
- Clent Change Log ) =)
ey EK EB Address Change Log E T
Matter Change Loc
B B &
J 1 F.
[ For help, press F1 [12itemi(s) [cops [ NuM

Because selecting the Starter Matter Change Log exports all of your Juris
Client Matter Log information, it should only be used the first time you
export from Juris.

+ If you have previously exported Matter Change L og infor mation from
Juris, sdect Matter Change Log. All the latest information that you have
entered since your last export will be sent. Selecting Matter Change Log
rather than Starter Matter Change Log avoids the time-consuming process
of al previoudy exported Matter Change Log information being
overwritten with the same information.

20 Clients M=k
Form Wiew
EaniEiEpies El El
C T
— —_ Staiter Clent Change Log
B = E Staiter Addiess Change Log
= StaiterMatter Change
[For help. press F1 [12temis) [cers oM
Save As [2]x]
Savein |3 bin - cf

| 1Data

BS.) ) uris Addresses 03312000 csv
8] Juris &ddresses DADZ2000 csv
B8] Juris Client 03312000.csv
F8.,) Juiis Client 04032000 csv
FBa].Juris Matter 03312000.c5v

File name:

Save as ype: [Standard Comma Quate (*.csv) =l Cancel
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8. Click Saveto savethefileto the Juris working directory. (The default location
of thisfolder (i.e., *\Juris\Bin folder).

Your Client, Address, and Matter Log file information has been exported and you
may back up your Amicus Attorney data, initialize the Amicus Attorney—Jdurislink,
and then import your Juris data into Amicus Attorney.

Backing up your Amicus Attorney Data

Before initializing the Amicus Attorney—Juris link, it is highly recommended that
you back up your Amicus Attorney data from Amicus Administrator.

To back up your Amicus Attorney data:
1. From Amicus Administrator, select Database > Backup.

File Configue Impert/Expart [ Users Window Help

Team Update

Back up the database HUM 4

2. A window appears indicating whether the backup was successful.

[ Output [_ O] =]

09411400 12:47:27 Backup i -

4 o

Once you have backed up your data, you may now initialize the Amicus Attorney—
Juris Link.

Initializing the Amicus Attorney—Juris Link

Once you are certain that your Juris Timekeeper |D information matches your
Amicus Attorney User ID information, and once you have set your Basic and User
Logon options, you are ready to initialize the Amicus Attorney—Juris link.

Note: Beforeinitializing the link, all Users must be logged out of Amicus Attorney.
Toinitialize the Amicus Attorney—Jduris link:
1. From the Amicus Administrator Juris Link menu, select Initialize Juris Link.

Fs) Amicus Administrator

File Configuie Import/Export  Database  User Window Help
s Link

Import Information

(T

The initialization process begins.
2. You are prompted to back up your data, click Yesto continue.

Once you have initialized the Amicus Attorney—Juris link, you may import Juris Log
filesinto Amicus Attorney.
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Importing Juris Data into Amicus Attorney

Once the link has been initialized, you may import Juris data into Amicus Attorney
through Amicus Administrator. You will periodically need to import information to
synchronize information between Amicus Attorney and Juris.

Toinitiate the data import process:

1. Fromthe Amicus Administrator Juris Link menu, choose Import Information.

Fs) Amicus Administrator

File Configue Import/Export  Database  Users [IREIRNY Window Help

(T

Amicus Attorney will attempt to lock each File so that it will be updated during

the link process. Thiswill ensure that no Team Member can modify aFile at the
time of importing. If alock cannot be obtained, an error message appearsin the

error Log file that opens once the process of importing Files is compl ete.

After you have imported your latest Juris data into Amicus Attorney, Timekeepers
may post Time Entries.

Posting Time Entries from Amicus Attorney to Juris

Once the Team Administrator sets up the link, Team Members may post Time
Entries from their Amicus Attorney Office through the Time Sheets module,
provided they have Jurisinstalled on their workstations.

Before any Time Entry is posted, User IDS/Timekeeper IDs and Activity Codes/Task
Codes between Amicus Attorney and Juris should be identical on both sides of the
link.

Note: Non-Timekeepers cannot post Time Entries from their own Office. However,
any Team Member with the correct password may open a Timekeeper's Officein
Amicus Attorney and create or post a Time Entry for that Timekeeper.

Also, every Timekeeper needsto have Jurisinstalled on their Team M ember
workstation in order to post Time Entries.

To post Time Entries from Amicus Attorney to Juris:
1. Open the Amicus Attorney Time Sheets module.
The Time Sheets modul e appears.

2 Heather Gavel's Time Sheets
Fie Edi Amcus Jook TIMESHEETS Stickies Help

940 Bilable
0.00 Nonbilabls Sorted by time of entry Post

9.40 Total Hours
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2. If you only wish to post selected Time Entries, highlight only those Time Entries
prior to clicking Post, otherwise, click Post.

You will be prompted whether you wish to post specific Time Entries or all
Time Entries at once.

Amicus Attorney

Post all time entries for Wed April 5, 2000 to sccounting,
@ or only those selected?

Selected I LCancel I

3. ¢+ Ifyouwishtopost all your Time Entriesfor that day, click All.
+ If you wish to post only the Time Entries you have selected, click Selected.

If the posting of Time Entries is successful, a prompt appears asking you if you
would like to obtain a printout of the Time Entries you have posted.

Viewing Time Entries Posted from Amicus Attorney in Juris
To view al Time Entries posted from Amicus Attorney in Juris.
1. From the main Juriswindow, double-click on Transactions.
2. From the Transactions window, double-click on Time Entries.

3. From the Time Entries window, double-click on the ID from Administrator
nameicon.

A window appears containing icons for different current time periods. The way
these time periods are identified depends on your settings. For example, you
may set time periods to be identified by year and month (e.g., September, 2000
would be identified as 2000-9).

4. Double-click on theicon of the current time period.

A window appears containing “Batch” icons holding the latest posted Time
Entries for your current time period.

5. Double-click on the desired “Batch” icon.
A window appears displaying the details of the Time Entries posted in the

chosen “Batch.”

s 2000-41185 [_ O]
Fom Edt Yiew Toos Help

=S F = = el |

Commerl k |Balch 185 created by DEMO on 04/04/2000

er_| Client/Malte

04/04/2000  DEMO

04/04/2000  DEMO 45000003
04/04/2000  DEMO 5000/0005
04/04/2000  DEMO 200040009

04/04/2000  DEMO 6000/0002

;o

| 5
Totel Hours 200

[ For help, press F1 [ 1 Item(s] [[Cars [ NuM

Y ou may view the details of a posted Time Entry by double clicking on it.
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For further information, contact

Amicus

ATTORNEY

Gavel & Gown Software Inc.
184 Pear| Streset, Suite 304
Toronto, Ontario M5H 1L5

Telephone: 1 (800) 472-2289
1 (416) 977-6633
Fax: 1 (416) 977-2563

Www.amicusattorney.com
info@ami cusattorney.com
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